ZHEJIANG CHINESE MEDICAL UNIVERSITY

Int’l Student Application Form for leave
请假审批表
	姓名

Name
	
	性别

Sex
	
	年级

Grade
	

	专业

Specialty
	
	联系电话

TEL.
	

	请假期限

Duration 
	
	开始日期

Date of start
	
	结束日期

Date of end
	

	请假事由

Reason for leave
	本人签名：
Signature of Student
日期Date:    年Y      月M    日D

	班主任或辅导员意见  Approval of counselor
	签名：

Signature

                    日期Date:     年Y   月M   日D

	国际教育学院意见：  Approval of IEC
	                           签名
Signature
                     日期Date:     年Y   月M   日D

	说  明

1. Remark
	2. 学生请假应由本人提出书面报告，病假应附医生证明；

Student who asks for leave should fill in this form. Medical certificate is required for sick leave.
3. 视请假时间长短逐级上报审批，请假3天以内者，由辅导员批准；请假3天以上者，经辅导员签署意见，由学院批准；
1-3 days absence requires approval from counsellor.3 days and above must get approval from IEC dean;
4. 申请表一式三份，分别交任课老师、学生事务科管理科、教学管理科留存。
This application form should be submitted in three copies to course teacher, Student Affairs Division and Teaching Affairs Division.


International Education College of ZCMU

